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Application Number . .  

r e s p o n s i b l e  f o r  adminis te r ing ,  supe rv i s ing ,  and r e g u l a t i n g  s e r v i c e s '  t o  i nd igen t  c h i l d r e n ,  
a d u l t s ,  and f ami l i e s ,  S ta te -wide ;  f o r  s e r v i n g  as l i a i s o n  wi th  the  Regional O f f i c e  of HEU 
concern ing  t h e  s t a t u s  of t h e  S t a t e  S o c i a l  Se rv ice  P lan  and f o r  c l e a r i n g  p o l i c y  q u e s t i o n s ;  
and f o r  working with o t h e r  DHR O f f i c e s  and Div i s ions  t o  r e s o l v e  problems a f f e c t i n g  t h e  
o p e r a t i o n  of t h e  Div is ion  of  Family and Ch i ld ren  Se rv ices .  

The O f f i c e  of  Management Informat ion  Systems is re spons ib l e  for f a c i l i t a t i n g  t h e  D i v i s i o n ' s  
s ta te ,  d i s t r i c t ,  and county o p e r a t i o n s  by developing  and' updat ing  automated s t a t e w i d e  
systems,  managing and main ta in ing  those  systems processes ,  and by provid ing  a n a l y t i c a l  
and s ta t i s t ica l  r e p o r t s  t o  suppor t  program planning, program management, f i n a n c i a l  
f o r e c a s t i n g ,  and t h e  budgetary process .  

-__ -- 
I. R-dr Ssrms Oncription T h i s  fib mnrsins the following documants findud. form numben Md titles. if mvJ: A11ach amplel of the file. 

t h W ? e n t S  relating to: admin i s t e r ing  and coord ina t ' ing  t h e  func t ions  of the Of f i ce  of Management 

Included are: p o l i c i e o  and procedures f o r  Publ ic  Assistance System (PAS) ; d i r e c t i v e s  t o  county 
Department of Family and Children Se rv ices  (DFCS) Off ices ;  q u a r t e r l y  and annual s t a t u s  
r e p o r t s -  b e n e f i t s  payments a n a l y t i c a l  and s t a t i s t i c a l  d a t a  submitted t o  U.S. Health and 
Human Se rv ices  Office t o  q u a l i f y  f o r  Federa l  F i n a n c i a l  P a r t i c i p a t i o n  i n  AFDC, WIN, aqd 
Child Welfare;  DFCS )dmin i s t r a t ive  btaff  minutes;  (MIS Weekly A c t i v i t y  Reports:  OMIS 
u n i t  c h i e f  s taff  meeting minutes;  WIS gene ra l  s t a f f  meeting minutes: PAS Impact Analysfs  
S teer in ,g  Committee-analyzes the  impact of  PAS system vs IBIS system' PAS implementation 
progresr  r e p o r t s  from Consultec:  PAS s t a t u s  meeting minutes inc ludes  W A S  and DFCS: 
PAS i s s u e s  and answer8 t o  Fystem problems. PAS system n a r r a t i v e s  and c a s e  changes.  PAS 
t r a i n i n g  and implementation schedules ;  Consultec contract f o r  t r a i n i n g  and o r i e n t a t i o n  
of PAMISIPAS; Detail Design Documents, r e p o r t s  and v ideo  sc reens ;  

Informat ion  Systems. . .  
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c ~ p y  0~ errrpt of i cva  or m ~ ~ l n i o n r  Expbin drniniantim nerd 
Administratively, thew f i l e s  are needed by the Office of MancLgement Infomation Systems 
to  d,ocument the function.:and implementation of the Public Assistance .System (PAS) , and,;,:: 
for . .  )efcrence. . -  . .  . .  . .  
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Appl ica t ion  For  Records Reten t ion  Schedule Page 2 . -- - -- 
#7 Included Are: 

DFCS-requests f o r  d a t a  processing s e r v i c e s :  DFCS system a n a l y s i s  information;  PAS/Bendex 
system i n t e r f a c e  information and materials; PAS-AFDCIMAO rc reen ing  interagency correspon-  
dence; Georgia Child Welfare Information System (GCWIS) c o n t r a c t s  f o r  t r a i n i n g  m a t e r i a l s ,  
d a t a  e n t r y  ope ra to r  t r a i n i n g  schedules ,  implementation of system schedules ,  progress  
r epor t s ;  and r e l a t e d  correspondence. 
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